JCU SPENDVISION QUICK GUIDE
How to Change Your Spendvision Password

1. Select ‘Settings’ found on the top Menu Bar or select ‘Settings’ found under the side Main Menu.
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2. Select ‘Set Password'.
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Overview The following diagram map is aimed 1o help you configure and manage your own personal ssttings. If you have any questions or wish to change ssttings ot available here

< Set Password > then please contact your system administatar.
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3. Type in the current password.
Type in the new password.
Confirm the new password.
Select SAVE.

t] Password Maintenance Update

It is recommendead that you do not set wour new password o be your internal password used
within your organization, ¥ou may not set your password bo easy words or wour user id.

Current Passwiord
Mewe Passwiord

Confirm Password Save
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NB. Password must be a minimum of eight (8) characters and must include a minimum of one
numeric, one upper case and one lower case letter.



