
Finalisation of Award – Graduation (Version May 2009)

FINALISATION OF AN AWARD - GRADUATION
For students who have completed their studies and wish to graduate. 

If this form is not returned no action will be taken with respect to your graduation. 
Late applications may not be accepted. 

1. Personal details

 Student number:

 Award: _____________________________________________________________________                                                                                         
(eg. Bachelor of Arts / Bachelor of Science (Hons) / Masters of Education, etc)

Please note:  your application will be considered only for the degree and majors you are currently enrolled in. Check your study plan to  
confirm your majors and go to your faculty immediately if they are not correct. If you are applying to graduate with a different degree than 
the one you are enrolled in, please contact your faculty as soon as possible.

 Title:  _________  Family name: _______________________________________________________________  Indigenous Student:  Yes   r

 Given names: ___________________________________________________________  Pronunciation: ______________________________

 Address: __________________________________________________________________________________________________________

______________________________________________________________Country: _______________________Postcode: _____________

 Phone number (day contact): ___________________________Email: _________________________________________________________

2. Conferral information              Please note: Information Technology graduates will now graduate with the Faculty of 

                                                                                                                                                     Law, Business and the Creative Arts.

 Graduands may attend any relevant ceremony.

Time Date Venue Attending (tick one please) Return form by

Townsville - December

Med, Health and Molecular Science 3.00pm 19 December 2009 Townsville r Yes r No* 2 November 2009

Cairns

AESS/SE                                             
LBCA/MHMS

10.30am              
3.00pm

17 April 2010         
17 April 2010

Cairns 
Cairns

r Yes 
r Yes

r No* 
r No*

8 January 2010 
8 January 2010

Townsville

LBCA 
AESS 
SE/MHMS

6.00pm 
10.30am 
3.00pm

26 March 2010            
27 March 2010          
27 March 2010

Townsville 
Townsville 
Townsville

r Yes 
r Yes 
r Yes

r No* 
r No* 
r No*

8 January 2010  
8 January 2010 
8 January 2010

Beijing TBA TBA TBA r Yes r No* TBA

Singapore TBA 29 May 2010 TBA r Yes r No* 5 April 2010

OR:  Please confer the award in absentia** at a University Council Meeting                              r Yes* 
 
**In absentia graduates are not eligible to participate in a graduation ceremony.  
* Degree Certificate will be mailed after graduation ceremony/Council Meeting to the above address.                                                                          
* If you select “No” for a ceremony your degree will be conferred in absentia at that ceremony.  

The Directorate of Engagement may contact you in regards to Alumni.  
 I give permission for my contact details to be forwarded to them.	                                              r Yes		  r No 
 
 Signature: ______________________________________________________  Date (DD/MM/YYYY): __________/_________/___________
Ceremony information (eg. academic dress, photography, graduand and guest seating, venue information, etc) will be available through 
eStudent – enquiries to ceremonies@jcu.edu.au 
Upon receipt of this form and after all your results are finalised, graduation approval will be sought from the faculty. 
To advise JCU of address changes, contact the Student Enquiry Centre.

3. graduation and contact information 

Submission of form/enquiries: 
Please return forms to: 
The Student Enquiry Centre, Ken Back Chancellery      
Builing, James Cook University, TOWNSVILLE, QLD  4811 
or Ground floor, Building A1, McGregor Rd, Smithfield, 
CAIRNS, QLD, 4878

Townsville Entertainment and Convention Centre: Dec 
MH&MS                                                                                            

Townsville Entertainment and Convention Centre: March 
LB&CA                                                                                   
AE&SS                                                                                
SE 
MH&MS                                                                             

Cairns Convention Centre: April 

All Faculties

 
19 December 2009

 
26 March 2010 
27 March 2010 
27 March 2010 
27 March 2010

17 April 2010

Enquiries: 
EnquiriesTownsville@jcu.edu.au or EnquiriesCairns@jcu.
edu.au 
Phone: (07) 4781 5255                   Phone: (07) 4042 1000 
Fax:       (07) 4781 6333                   Fax:      (07) 4042 1069    
All up to date graduation information can be found 
on eStudent.





GRADUATION 
IMPORTANT INFORMATION FOR final year students

You MUST apply to graduate! 
 

The application form can be found at
www.jcu.edu.au/student/forms

Go to Graduation Forms  and click on  
Application to Finalise an Award – 

Graduation.  
The application form must be submitted by the 

date on the form for the relevant  
graduation ceremony.

PLEASE NOTE:  Students who do not submit this 
form will not be approved to graduate.   
Late applications may not be accepted. 

Please note:  Semi-formal or smart-casual 
	 attire recommended for the ceremony.  
	 Thongs or sneakers are not appropriate.

Have you completed or will you complete your 
studies this year and intend to graduate in 2010?

•	 Your results must be released at least 3 weeks before the 		
	 graduation date or you will not be eligible to graduate.

	 Your application will be considered only for the degree and 
	 majors you are currently enrolled in. Check your study plan to 
	 confirm your majors and go to your faculty immediately if 
	 they are not correct. If you are applying to graduate with a 
	 different degree than the one you are enrolled in, please 
	 contact your faculty as soon as possible.

•	 The name you are currently registered with on the student  
	 system is the name which will appear on your graduation 	         
         	certificate.  If this name is not correct (a name is missing, 	          
         	you have married/divorced etc) then you need to update your  
         	details NOW by submitting a Change of Personal Details form.   
         	Late advice of name changes may not be possible.

•	 You must nominate if you wish to attend a graduation 
	 ceremony or if you will be graduating in absentia.

•	 Graduating in absentia simply means that you do not 		          
         	attend graduation, approval is given at the next available   
         	University Council Meeting (normally held every two   
         	months) and your degree certificate will be posted to you.  
         	Students who graduate in absentia cannot attend a 
         	ceremony at a later date.

•	 If you do wish to attend a graduation ceremony you must 
         	be certain which ceremony (Townsville/Cairns/
         	Singapore etc) you wish to attend.  Once a ceremony has  
         	been nominated by you no change (i.e indicating Townsville 
	 and  then changing to Cairns) will be made unless 
         	extenuating circumstances can be verified.

•	 Confirmation of your approval to graduate and the ceremony 
         	which you have nominated to attend will only be available 
         	through eStudent.  It is your responsibility to check this site 
         	regularly for graduation information.  Once your award has 
         	been approved please check the following information is 
	 correct:
		  (a)	 the degree you will be receiving
		  (b)	 your name (please check carefully & advise any 	
                          changes immediately)
		  (c)	 your attendance at the ceremony

•	 Any of the above which is incorrect MUST be reported as soon 
	 as possible by emailing Exams-Townsville@jcu.edu.au.  If you 
         	have Indicated you will be attending graduation but then 	                	
	 cannot attend you must also advise Examinations.

Things to keep in mind when applying to graduate:




