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1/9/2022   Lecture Check List 

 
 

VIDEO CONFERENCED LECTURE CHECK 

(The video connection is made 5 minutes to the hour) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*) Win/P – Powerpoint with notes 

1. Hold down the Windows-key on the keyboard and press the P-key 
2. Select Extended from the PC/laptop screen menu 

 

If further assistance is required please call VAVS on 423 21700 or 478 14643 

Is the presenter camera  
set to cover your 

anticipated movements YES
 

NO 

Adjust camera  
 

Can the far end 
hear me clearly 

 
YES

 
NO 

Turn on lapel 
microphone  

 
Can the far end  

see the presentation 
 

YES
 

NO 

Select media 
(PC/laptop etc) 

Powerpoint 
with notes 

 
YES

 
NO 

Set PC/laptop 
to duplicate 
*) Win/P see 

below 

Set PC/laptop 
to extend mode 

*) Win/P 


