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Notify Absence from MPE (each day)

(NS1003, NS2277, NS2003, NS3229, NS3991, NS4993, NS4477)

Step 1: PHONE
Clinical unit | Clinical Facilitator
(as documented in the brief or as arranged on the 1st day of MPE)

Step 2: EMAIL / MyProgress Absence form

MyProgress: log into MyProgress ePAD “Absence from MPE” form
Other: email Subject Coordinator AND Nursing Clinical

No documentation Supporting

required Documentation
required

Sick Leave Personal Leave

signed by a JP
Must be uploaded to Must be uploaded
MyProgress ePAD or MyProgress ePAD or
emailed direct to emailed direct to

Step 4: Clinical Completion Hours (CCH)

Await Subject Coordinator and / or Nursing Clinical Team contact for CCH’s
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