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[bookmark: Text1]Project Title:			[INSERT Title of Project]
[bookmark: Text2]Primary Investigator:		[INSERT Primary Investigator Name]
HREC Reference Number:	[INSERT HREC Reference Number]

1. What is the research study about?
You are invited to take part in this research study. The research study aims to [INSERT a brief description of the purpose, aims and significance of your research study in plain English]. 

This study has been reviewed and approved by the James Cook University Human Research Ethics Committee (HREC Reference Number: XXX-XXXX).

2. [bookmark: _Hlk23428058]Who is conducting this research?
The study is being carried out by the following researchers: [INSERT name of PI, all CIs, and the student investigator], from the [INSERT College/Academic Group] and will contribute to [INSERT Degree].
Research Funder: This research is being funded by [list the name/s of funding organisation/s].	Comment by JCU Ethics Office: Guidance: If applicable, outline any interests/benefits that the funding body may have with the outcomes of the research. 

3. Inclusion/Exclusion Criteria
The research study is inviting people who meet the following criteria to participate:
[INSERT the inclusion criteria]
Participants who meet the following criteria are not eligible to participate in the study:
[INSERT the exclusion criteria]

4. Do I have to take part in this research study?
Participation in this research study is voluntary. If you do not want to take part, you do not have to. If you do decide to take part and later change your mind, you are free to withdraw from the study at any stage.
If you decide you want to take part in the research study, you will be asked to:
· Read the information provided here carefully (ask questions if necessary);
· Take a copy of this form with you to keep.
 
5. What does participation in this research require, and are there any risks involved?
If you agree to participate you will be asked to take part in a Focus Group.

All focus group sessions will take place using a [specify face to face, online video] format, and will be facilitated by [insert research team member(s)]. The focus group will take place at [insert the location] or on Microsoft Teams and will take approximately [specify the expected time]. During the focus group, which will be made up of [inset number] of people from [specify background as applicable], you will be asked questions about [provide details]. With your permission the research team would like to [audio/video] record the focus group using Microsoft Teams. 

If you decide to participate in the focus group, your comments, along with those of the other participants will be recorded during the group discussions. Because of the way in which the focus group discussions are conducted, the research team will not be able to assure cofidentiality and are not able to withdraw or destroy individual participant responses. All data provided within the focus group will be stored in confidence.

Reimbursement and Incentives] – If applicable indicate whether participants will be provided with reimbursement or an incentive. Describe how they can claim following participation.

[Lower Risk applications example] Participation in this study is not expected to cause any harm.

[Higher Risk applications example] You may feel that some of the questions we ask are stressful or upsetting. If you do not wish to answer a question, you may skip it and go to the next question, or you may stop immediately. If you become upset or distressed because of your participation in the research project, the research team will be able to arrange for counselling or other appropriate support. Alternatively, a number of free contactable support services are included at section 11.  

Other: Provide details
 
6. What are the possible benefits to participation?
We hope to use the information we get from this research study to benefit others who [INSERT realistic potential future benefits. Please do not overstate the benefits]

7. What will happen to information about me?
By signing the consent form, you consent to the research team collecting and using information about you for the research study. The audio recording of the focus group will be transcribed by [provide details]. 

The research team will store the data, including audio recordings [delete as necessary], collected for this research project for:
	DELETE options that do not apply	Comment by JCU Ethics Office: Guidance:
Delete options that do not apply to your research. 
· A minimum of 5 years after the publication of the research results;
· A minimum of 7 years after the completion of the research;
· A minimum of 15 years after the publication of research results;
· Other [insert the retention period]

The information about you will be stored in an/a: 
DELETE options that do not apply
· Identifiable format, where your identity will be known.
· Re-identifiable format where any identifiers such as your name, address, affiliation, or other personal information, will be replaced with a unique code.
· Non-identifiable format where your identify will be unknown. 

The data will be stored securely and will be destroyed thereafter, in accordance with James Cook University’s Management of Data and Information in Research Procedure (https://www.jcu.edu.au/policy/academic-governance/research-management/management-of-data-and-information-in-research-procedure).

You may be asked to provide your consent for the research team to share or use the de-identified information collected from you in future research that:
DELETE options that do not apply
· Will be an extension of, or closely related to, the original project; or is in the same general area of research [extended consent];
· Is unrelated to the original project or general area of research [unspecified consent].

8. How and when will I find out what the results of the research study are?
The research team intend to publish and/or report the results of the research. All Information will be published and/or shared in a way that will not identify you. If you would like to receive a copy of the results you can let the research team know by contacting the Primary Investigator directly [OR other options].	Comment by JCU Ethics Office: Guidance:
If your study will identify individuals please ensure to make note of this within section 7, and the informed consent form

9. What if I want to withdraw from the research study?
If you do consent to participate, you may withdraw at any time. You can do so by leaving the focus group and/or contacting the research team and telling them you no longer want to participate. As your data is part of a group discussion, it may not be able to be deleted if you choose to withdraw. Your decision not to participate or to withdraw from the study will not affect your relationship with James Cook University or any of the organisations involved in this research [delete as necessary].

10. What if I have a complaint or any concerns about the research study?
If you have a complaint regarding any aspect of the study or the way it is being conducted, please contact the James Cook University Ethics Office utilising the below contact details:

Complaints Contact 
	Position
	Human Ethics Officer

	Telephone
	07 4781 6575

	Email
	ethics@jcu.edu.au

	HREC Reference Number
	[INSERT HREC reference number]



11. What should I do if I have further questions about my involvement in the research study?
The person you may need to contact will depend on the nature of your query. If you require further information regarding this study, or if you have any problems which may be related to your involvement in the study, you can contact the following member/s of the research team:

Primary Investigator
	Name
	[INSERT full name]

	Position
	[INSERT position title]

	Telephone
	[INSERT work telephone number. Please do NOT use personal mobile numbers] 

	Email
	[INSERT work email address. Please use only JCU email addresses] 


 
Supervisor / Research Team / Co-Investigator  (add/delete lines as necessary)
	Name
	[INSERT full name]

	Position
	[INSERT position title]

	Telephone
	[INSERT work telephone number. Please do NOT use personal mobile numbers] 

	Email
	[INSERT work email address. Please use only JCU email addresses] 




Support Services Contact Details
If at any stage during the study, you become distressed or require additional support from someone not involved in the research please call: (add/delete lines as necessary)

	Name/Organisation
	[INSERT name of organisation] 

	Telephone
	[INSERT free contact number]

	Website
	[INSERT url]



Informed Consent Form 

	PROJECT TITLE:
	

	PRINCIPAL INVESTIGATOR:
	

	HREC Reference Number:
	




· [bookmark: Text3]I understand the aim of this research study is to [INSERT Brief description of research]. I consent to participate in this project, the details of which have been explained to me, and have been provided with a written information sheet to keep. 

· I understand that taking part in this study is voluntary and I am aware that I can stop taking part in it at any time without explanation or prejudice and to withdraw any unprocessed data I have provided.

· I understand that my participation will involve a focus group and that the data from the study will be used in [INSERT relevant disseminations i.e research publications, thesis, conference presentations and reports]. I understand that I will not be identified in any way in these publications.

· I understand that although the researchers will take every precaution to maintain confidentiality of the data, confidentiality cannot be assured in focus groups. The researchers would like to remind participants to respect the privacy of your fellow participants and not repeat what is said in the focus group to others.

· I understand that as a participant of this research I will receive [INSERT details of any incentives if applicable to your research].	Comment by JCU Ethics Office: Delete if incentives are not relevant to your project
	 
· I understand that if I have any questions concerning this research project, I can contact the Primary Investigator. 

· I understand that if I have any complaints concerning this research project, I can contact the James Cook University Ethics Office on 07 4781 6575 or ethics@jcu.edu.au


	I consent to participate in a focus group
	
	Yes
	
	No

	I consent for the focus group to be audio taped
	
	Yes
	
	No

	I consent for my de-identified data to be used in future research that is an extension of or related to this project 
	
	Yes
	
	No

	I consent for my de-identified data to be used in any future research 
	
	Yes
	
	No




By signing the below, I consent to participate in the research project, the details of which have been provided to me, and I have had the opportunity to ask questions about this research and have received satisfactory answers. I understand the general purposes, risk, and methods of this research. 

Participant  

	Name of Participant (please print)
	

	Signature of Participant 
	


	Date
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