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Activity 1

Create a list of sources to track new professional trends and insights for your discipline, and a 
design a schedule to keep them updated.

SOURCE NAME RELEVANCE WEB ADDRESS FREQUENCY NOTES

Example: World 
Economic Forum

Broader context to my 
career plans

https://www.weforum.org/agenda/
archive/fourth-industrial-revolution Monthly

Sections of interest: The Biggest 
Risks to Society and Great Reset. 
Keep reflecting on how all this may 
affect my industry/job and my 
career plans.



Activity 2

Audit your current command of the Top Ten 21st Century Skills from the World Economic Forum.

SKILL
RATING

(Competent, Strength 
or Need to Develop)

STAR Description of the experience, or your plan to develop that skill 
STAR: S – Situation, T-Task,  A-Action,  R-Result

Example: Coordinating 
with others Strength

During my time with the Toastmasters Club, we could not meet due to COVID-19 pandemic 
restrictions, so I came up with the idea of organising ‘Virtual Feasts’ at which we would still 
share a meal and speeches and give each other feedback. I devised a plan that I presented 

to the club’s management and I recruited virtual volunteers and coordinated their work. As 
a result, the club successfully continued delivering on its mission throughout the pandemic 

without losing members.

Complex problem 
solving

Critical thinking

Creativity

People 
management

Coordinating with 
others



SKILL
RATING

(Competent, Strength 
or Need to Develop)

STAR Description of the experience, or your plan to develop that skill 
STAR: S – Situation, T-Task,  A-Action,  R-Result

Emotional 
intelligence

Judgment and 
decision making

Service orientation

Negotiation

Cognitive flexibility



Activity 3 

Draft your skill development plan. 

WHEN

WHICH TOP 
TEN SKILL DO 

YOU WANT TO 
DEVELOP

WHAT 
TRANSFERABLE 
SKILLS DO YOU 

HOPE TO DEVELOP

PURPOSE OF SKILL 
DEVELOPMENT

ACTIVITY, LINKS, 
CONTACTS

REFLECTION ON PERSONAL 
AND PROFESSIONAL 

DEVELOPMENT

Example:
SP2, 2021

Cognitive 
Flexibility

Communication, 
Networking skills, 

Public speaking

Influencing people for 
good

Community 
connectedness

Toastmasters Club
https://www.

facebook.com/ 
TownsvilleUniversity 

Toastmasters

I always knew that I was not good at 
‘adlib’ speaking, but have learnt that 
with notes and practice I can deliver 

very effective, engaging and influential 
speeches which will help me in my 
plans to effect social change.  I am 
no longer scared and know that the 

audience wants me to succeed.  I also 
feel connected to a new, positive 

community.



WHEN

WHICH TOP 
TEN SKILL DO 

YOU WANT TO 
DEVELOP

WHAT 
TRANSFERABLE 
SKILLS DO YOU 

HOPE TO DEVELOP

PURPOSE OF SKILL 
DEVELOPMENT

ACTIVITY, LINKS, 
CONTACTS

REFLECTION ON PERSONAL 
AND PROFESSIONAL 

DEVELOPMENT
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