
WEB ROOM BOOKER (WRB) 
for Videoconferencing

Videoconferencing Bookings

Prepared by Lyn Newson and Lorraine Stopford August 2018 



JCU Videoconference Rooms 
JCU has approximately 150 videoconferencing 
systems (personal and room based). They are 
located throughout 

• Atherton 
• Cairns (Smithfield and CBD)
• Cloncurry
• Longreach
• Mackay 
• Mount Isa
• Singapore 
• Thursday Island and 
• Townsville (Douglas and CBD campus) 



Book a Room using WRB – Videoconference room bookings
1 Location
2 Date
3 Time

To book a videoconference using the WRB please 
follow these instructions –

Suitability:  choose LE-VDCNFRNC
Capacity: change the minimum capacity until the 
rooms you are interested in booking are 
displayed. To view the room options, click on View 
Filtered Rooms.
Campus: leave the dotted lines ---- (This allows 
you to choose a Townsville room and a Cairns 
room from the options further down)
Choose the date
Select the duration
From the options displayed on the next page, 
choose a Cairns and Townsville room in the same 
screen
To confirm your booking details, complete the 
required fields
Booking Type:: choose Video Conferencing
Charge code: Enter a charge code for the 
booking
Video Conference Type: choose Videoconference
External Connection Details: In this field type in 
any external connection details required. eg a 
room in Singapore or Mt Isa etc. 





Section 4 Selection 
from the following 
options –

For a 
videoconference 
link between Cairns 
and Townsville –
choose a Townsville 
room and also a 
Cairns room. 



5 Confirm your booking details 

Will show the two rooms chosen 

Give room booking a description or meeting title. 

Must choose Video Conferencing 

Must choose Video Conferencing 

Include any external links eg Mackay, Mt Isa, 
Singapore etc. Or a note “External Links TBA”

If using Zoom, please include Zoom ID if known 
or a note “Zoom Meeting – Details TBA”

Confirm Request 



Book a Room using WRB – Videoconference room booking

• Videoconferencing 
Admin Officers 
will check and 
approve the 
booking request if 
description reflects 
activity and all 
information 
required is 
received. 

• Web Room 
Booking requests 
will be processed 
within 24 hours.



Videoconference Lecture Bookings
Section ID – video 

• On publication of a semester timetable, the Timetable Team filters the activities that have a 
Videoconferencing suitability and applies “video” to the Section ID of these activities.

• Videoconferencing then filters on “video” to determine the modules that are to be linked and the 
connections that are required for each activity. 

• Activities for each module are then matched by locations/days/times/weeks (the locations and weeks can 
vary during semester).

Example  - From S+ Videoconference Lecture – NS1882



ZOOM

• Zoom, a virtual meeting room 
(VMR) video conferencing system 
designed to enhance 
communication and collaboration, 
was launched in March 2018. 

• Zoom is available to all staff and 
students at JCU. 

• For assistance in getting Zoom up 
and running, contact InfoHelp on 
15500 or 21777. 



Click on the Continue button to create invite



Click on Send to complete
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