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Safe work method statement (SWMS) template for high-risk construc�on work (HRCW)
DUTIES:  
1) A SWMS must be prepared if proposed works involve any of the HRCW activities listed below and that work poses a risk to the health and safety of any person.
2) Affected employees and their HSRs must be consulted in the preparation of the SWMS.
3) Once a SWMS has been developed and implemented, the HRCW to which it relates must be performed in accordance with the SWMS.
4) Work must stop immediately or as soon as it is safe to do so if the SWMS is not being complied with. The HRCW must not resume un�l the SWMS is complied with or reviewed and revised as necessary.
5) The SWMS must be reviewed and if necessary, revised whenever the HRCW changes, or a�er any incident that occurs during HRCW, or if there is any indica�on that risk control measures are not adequately controlling the risks.
6) A copy of the SWMS must be saved with the work order.

Direct employer: Direct employer’s company name: Date SMWS provided to PC: 

Principal Contractor (PC): Work supervisor: Site loca�on / address: 

Email: Phone: Email: Phone: Work ac�vity: 

High-risk construc�on work: 

☐ There is a risk of a person falling more than 2m ☐ Work is on or adjacent to roadway or railways used by road or rail traffic ☐ Work is in, over or adjacent to water or other liquids where there is
a risk of drowning

☐ There is movement of powered mobile plant ☐ There are structural altera�ons that require temporary support to prevent 
collapse 

☐ Work is in an area where there are ar�ficial extremes of
temperature

☐ Work is on or near energised electrical installa�ons or services ☐ Work involves a trench or sha� if the excavated depth is more than 1.5m ☐ Work is on or near pressurised gas distribu�on mains or piping

☐ Work involving demoli�on ☐ Work involves a confined space ☐ Work is on or near chemical, fuel or refrigerant lines

☐ Work involves �lt-up or precast concrete ☐ Work on telecommunica�on towers ☐ Work involves diving

☐ Work involves removal or likely disturbance of asbestos (Note: 
prepara�on of an asbestos control plan is taken to be prepara�on 
of a SWMS) 

☐ Work is in an area that may have a contaminated or flammable 
atmosphere

☐ Work involving the use of explosives

☐ Work involving a tunnel

Person responsible for ensuring 
compliance with SWMS: Date SWMS received: 

What measures are in place to ensure compliance with the SWMS 
(e.g. direct supervision, regular spot checks) 

How will the SWMS control measures be reviewed? Review date: Reviewer’s signature: 
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What are the tasks involved? What are the hazards and risks? What are the risk control measures? 

List the HRCW work tasks List the hazards and risks of the task List the risk control measures List how the control measure will be 
implemented 

List who is responsible for the 
control measure being implemented 

EXAMPLE: 
• Roof tiling 

EXAMPLE: 
• Slipping or falling from the roof 

EXAMPLE: 
• Scaffold with catch platform and or 

guard rail system 
• Fall restraint system installed such as 

harness and appropriate anchor point 

EXAMPLE: 
• Scaffold or guardrail supplied and 

erected by supplier or competent person 
• Fall restraint system installed and used 

by appropriately trained persons 

EXAMPLE: 
• Principal contractor / builder 
• Roofer/roofing supervisor 
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What are the tasks involved? What are the hazards and risks? What are the risk control measures? 

List the HRCW work tasks List the hazards and risks of the task List the risk control measures List how the control measure will be 
implemented 

List who is responsible for the 
control measure being implemented 
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Anyone who is involved in the HRCW should sign this SWMS a�er they have: 
• Been consulted in the development, or content, of the SWMS 
• Read and completed the SWMS 
• Understand the hazards that have been iden�fied and the controls in place 
• Know what they must do to safely complete the HRCW tasks 
 

Name of worker Signature Date 
   

   

   

   

   

   

   

   

   

   

 


	Direct employer: JCU
	Direct employers company name: N/A
	Date SMWS provided to PC: 11/4/2024
	Principal Contractor PC: N/A
	Work supervisor: George Smith
	Site locaon  address: A1 Smithfield Campus
	Email: N/A
	Phone: N/A
	Email_2: george.smith@jcu.edu.au
	Phone_2: 123 123 123
	Work acvity: Replacing roof gutter
	Work is in over or adjacent to water or other liquids where there is: Off
	There is a risk of a person falling more than 2m: On
	toggle_2: Off
	There are structural alteraons that require temporary support to prevent: Off
	toggle_6: Off
	There is movement of powered mobile plant: On
	Work is on or near energised electrical installaons or services: Off
	Work involves a trench or sha if the excavated depth is more than 15m: Off
	Work is on or near pressurised gas distribuon mains or piping: Off
	undefined: Off
	undefined_2: Off
	Work is on or near chemical fuel or refrigerant lines: Off
	undefined_3: Off
	undefined_4: Off
	undefined_5: Off
	Work involves removal or likely disturbance of asbestos Note: Off
	undefined_6: Off
	toggle_17: Off
	undefined_7: Off
	Person responsible for ensuring compliance with SWMS: David Jones
	Date SWMS received: 11/4/2024
	What measures are in place to ensure compliance with the SWMS eg direct supervision regular spot checks: Direct supervision
	How will the SWMS control measures be reviewed: Face to face with team daily
	Review date: 12/4/2024
	Reviewers signature: 
	EXAMPLE  Roof tilingRow1: Moving EWP - from delivery truck to work location and return
	EXAMPLE  Slipping or falling from the roofRow1: * Being struck by powered mobile plant
	fill_3: * EWP will be delivered by supplier
* Exclusion zone
* Spotter
	fill_4: * Scissor lift with secondary guarding - sensors
* EWP will be hired
* Team have completed working at heights training
* Team will complete the EWP planning sheet - Worksafe Qld
* Spotter available throughout job
	fill_5: * Team Leader
	EXAMPLE  Roof tilingRow2: Replacement of roof gutter
	EXAMPLE  Slipping or falling from the roofRow2: * Risk of person falling more than 2m (and falling objects)
* Movement of powered mobile plant resulting in crush injury
	fill_8: * EWP - scissor lift
* EWP fitted with secondary guarding 
* Lanyard used for tools
* Exclusion zone - spotter positioned outside of drop zone

	fill_9: * Scissor lift with secondary guarding - sensors
* EWP will be hired
* Team have completed working at heights training
* Team will be provided with familiarisation training from the supplier (one week prior at supplier workshop)
* Team will complete the EWP planning sheet - Worksafe Qld
* Spotter available throughout job
	fill_10: * Team Leader

	EXAMPLE  Roof tilingRow3: Lifting guttering to the correct height
	EXAMPLE  Slipping or falling from the roofRow3: * Falling objects
* Loading of moving powered plant causing the platform to become unbalanced
	fill_13: * Gutter length shorter than platform
* Gutter rack fitted to EWP
	fill_14: * Gutter rack designed by competent person
* Competent person has assessed the effects of the gutter rack on the specific EWP
* Operating instructions provided to team prior to lift - by competent person
	fill_15: * Team Leader
	List the HRCW work tasksRow1: 
	List the hazards and risks of the taskRow1: 
	List the risk control measuresRow1: 
	List how the control measure will be implementedRow1: 
	List who is responsible for the control measure being implementedRow1: 
	List the HRCW work tasksRow2: 
	List the hazards and risks of the taskRow2: 
	List the risk control measuresRow2: 
	List how the control measure will be implementedRow2: 
	List who is responsible for the control measure being implementedRow2: 
	List the HRCW work tasksRow3: 
	List the hazards and risks of the taskRow3: 
	List the risk control measuresRow3: 
	List how the control measure will be implementedRow3: 
	List who is responsible for the control measure being implementedRow3: 
	List the HRCW work tasksRow4: 
	List the hazards and risks of the taskRow4: 
	List the risk control measuresRow4: 
	List how the control measure will be implementedRow4: 
	List who is responsible for the control measure being implementedRow4: 
	Name of workerRow1: David Jones
	SignatureRow1: 
	DateRow1: 11/04/2024
	Name of workerRow2: Dan Jasper
	SignatureRow2: 
	DateRow2: 11/04/2024
	Name of workerRow3: 
	SignatureRow3: 
	DateRow3: 
	Name of workerRow4: 
	SignatureRow4: 
	DateRow4: 
	Name of workerRow5: 
	SignatureRow5: 
	DateRow5: 
	Name of workerRow6: 
	SignatureRow6: 
	DateRow6: 
	Name of workerRow7: 
	SignatureRow7: 
	DateRow7: 
	Name of workerRow8: 
	SignatureRow8: 
	DateRow8: 
	Name of workerRow9: 
	SignatureRow9: 
	DateRow9: 
	Name of workerRow10: 
	SignatureRow10: 
	DateRow10: 


